GREEN LEVEL HIGH SCHOOL PTSA
CHECK REQUEST FORM
Please complete this form and attach receipts. Receipts are required for all reimbursements.
Submit completed form and receipts to:  Treasurer, GLHS PTSA 
 7600 Roberts Rd. Cary, NC 27519   Or  GLHS.PTSA.Treasurer@gmail.com ………………………………………………………………………………………
Today’s date: ____________________               Need check by: ___________________ 
Make check payable to:_____________________________Ph # __________________
Total Check Amount  $_________________ 
Mail check to:    _________________________________________________________
		   _________________________________________________________
		   _________________________________________________________               
Requested by:_________________________Committee:________________________ 
Ph: #: ______________________ Email : _____________________________________
Budget line item 		Cost 		Description
____________________ 	__________    ___________________________________ ____________________ 	__________ 	___________________________________ ____________________ 	__________ 	___________________________________

Committee Chair or Vice President Approval
[bookmark: _GoBack]Authorized by: __________________________________               Date:______________
********************************************** Treasurer’s Use Only 
Invoice # _________________ Check number: ___________ Date: _____________ 
Check Total: _______________ Reimbursable sales tax amt: _________ 1099-Misc? Y/N______ 
